
THE TOWNSHIP OF THE ARCHIPELAGO 

APPLICATION FOR OFFICIAL PLAN / ZONING BY-LAW AMENDMENT 

 

Information Sheet for Applicants 
  
 

The Township strongly encourages applicants to consult with the Township’s planning department 
staff prior to the submission of applications.     
 
Council of the Township of The Archipelago meets on a monthly basis, typically on the third Friday 
of each month.  Due to the complexity of some applications, Council encourages the submission of 
applications as far in advance of the Council meeting as possible to provide staff with sufficient time 
to undertake a review of the application, conduct a site inspection and prepare a planning report to 
Council.  Council may authorize the circulation of a notice for a public meeting for the purpose of 
providing information, or it may refuse to further consider the application.  If Council authorizes that a 
public meeting be held, a Notice of Public Meeting will be circulated at least 20 days prior to the 
public meeting, to all properties within 1000 metres of the subject property, and in compliance with 
the notice requirements of the Planning Act.   
 
Please note that due to the seasonal nature of the Township, site inspections of water-access 
properties are not always possible during the winter months, thereby delaying the application being 
scheduled for a hearing.  
 
Through Provincial legislation and planning practices, some studies of the property may be required 
to ensure the protection of the environment, protection of health and safety for residents or to 
determine mitigation measures prior to or as a condition of the request. 
 
For further information, copies of the Township’s planning documents and a directory of planning 
department staff, please visit the Township’s website at www.thearchipelago.on.ca or contact the 
Planning Department at 1-705-746-4243 Ext. 304.   
 

 

1. COMPLETION OF APPLICATION 
 

All applicable information requested on the application form must be provided before the 
application will be considered by the Township.  The Township will return the application or 
refuse to further consider the application until the required information and application fee 
have been provided.  In the absence of this information, the application may be deemed to 
be incomplete and it may not be possible to do a complete review within the legislated time 
frame for making a decision.  As a result, the application may be refused. 

 

 

2. SUBMISSION OF APPLICATION 
 

Every application should be directed to the Township’s Planner and must include: 
 

 the completed application form; 
 

 a location plan, drawn to an appropriate scale, properly dimensioned and which 
illustrates the items set out in Section 8.1 of the application form; 

 

 a site plan (based on a boundary survey plan of the subject lands prepared by an 
Ontario Land Surveyor) drawn to an appropriate scale, properly dimensioned and which 
illustrates the items set out in Section 8.2 of the application; 

 

 in the case of an Official Plan amendment application, a cheque in the amount of 

$1,750.00 as payment of the initial application fee; 
 

 in the case of a Zoning By-law amendment, one of the following: 
 

o a cheque in the amount of $1,000.00, if application is being made to amend a site 
specific zoning; 

o a cheque in the amount of $550.00, if application is being made concurrent with an 
application for an Official Plan amendment; 

o a cheque in the amount of $550.00, if application is being made concurrent with an 
application for consent. 
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3.   COSTS 
 

Pursuant to By-law No. 09-68, in general, all application fees are non-refundable.  
However, the Township may issue a partial refund of application fees as set out in Schedule 
“B” to By-law No. 09-68, attached hereto.   

 
 

Costs incurred by the Township for the engagement of professional services, including 
planning consultants, environmental consultants, lawyers, surveyors, draftspersons or 

engineers in respect of any application are not covered by the fees submitted by the 

applicant.  Applicants will be invoiced for the full amount of any accounts rendered by such 
professionals for the provision of their services, unless, at the discretion of the Planner, such 
an account or any portion thereof is deemed to be an expense of the Township. 

 
The fees prescribed herein do not include extra public meetings, the processing of 
objections or any functions relating to an Ontario Municipal Board hearing. 
 
 

4. ADDITIONAL INFORMATION 
 

Additional information, including architectural drawings and elevations, shall be furnished by 
the applicant at the request of the Township. 

 
 

5. DECLARATION REQUIRED 
 

The contents of the application and appendices must be validated by the applicant in the 
form of an Affidavit / Sworn Declaration before a Commissioner or other person empowered 
to take affidavits as set out in Section 9.1 of the application.   

 
 

6. CONSENT OF THE OWNER 
 

 In order for the application to be processed, the consent of the owner for the use of 
personal information contained in this application form must be given as set out in 
Section 11 of the application. 

 

 If this application is signed by an agent or solicitor on behalf of an applicant, the owner’s 
written authorizations must be given as set out in Section 10 of the application. 

 

 If the applicant is a corporation acting without an agent or solicitor, the application must 
be signed by an officer of the corporation and the corporation’s seal (if any) must be 
affixed. 
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SCHEDULE ‘B’ to BY-LAW NO. 09-68 

 

Refunds 

 

 

1. Zoning By-law Amendment Applications 

 
Refund prior to circulation of Notice of Public Meeting   $ 750.00 

Refund following circulation of Notice of Public Meeting $350.00 

Refund prior to circulation of Notice of Public Meeting --  
application submitted concurrent with an Official Plan 
Amendment Application or Consent Application 

$ 300.00 
 

Refund following circulation of Notice of Public Meeting – 
application submitted concurrent with an Official Plan 
Amendment Application or Consent Application 

$ 300.00 

 

2. Official Plan Amendment Applications 

 
Refund prior to circulation of Notice of Public Meeting   $1,300.00 

Refund following circulation of Notice of Public Meeting  $850.00 

 
 














